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1. INTRODUCTION:

Licences to the flight crew are issued in accordance with the provisons contained in Rule
41 and Schedule Il of the Aircraft Rules 1937. The flight crew licenses issued or
renewved are enliged in rule 38 of the arcraft rules The authority by which the licenses
and raings specified in rue 38 may be granted, renewed or vaied is Centrd
Govenment. The Centrd Government has delegated this responghility to DGCA officers
vide SO 726(E) & SO 727(E). The officers of the Directorate of Training & Licensing
shall perform their duties and responsbilities in accordance with the powers for
issue, renewal, endorsement and validation of licenses as delegated by the Central
Government to DGCA officers vide SO. 726(E) and SO. No. 727(E) dated 4"
October, 1993 and as amended by S.O. 2901 of 27.11.97. Broadly, the powers to issue,
renew and vdidate the expired licenses and raings are delegated to the officers aa DGCA
Headquarters and the powers to renew the current licenses and ratings are delegated to
the officers of the Directorate of Operation/Airworthiness in the regiond /sub-regiond
offices.  This Advisory Circular is issued to provide guidance and assgance to dl daff
and officers of DGCA deding with issuelrenewd etc. of Flight Crew Licences so tha the
applications received on the subject are examined, processed and decided in a uniform,
dandardized and expeditious manner, with drict compliance of the provisons of
Rules’CAR etc. An applicant has to meet dl the rdevant requirements contained in the
Aircraft Rules, Schedule I and Civil Aviaion Requirements on the subject for the
purpose of issue or renewd of flight crew license and type endorsement, open rating etc.

on the license,
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1.11 Training and Licensng Directorate in DGCA
(including Regional offices)
Director General
JDG
In-charge of Hight Crew Lic.
DDG
Incharge of Hight Crew Lic.
DTL
DGCA Hars
DDTL DDTL
ADTL ADTL
DAW Dehi Region DAW Mumba DAW Kolkaa DAW Chenna
ADTL Region ADTL Region ADTL Region ADTL
CAW Lucknow
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1.1.2 Organization set-up of
Training and Licensing Directorate
DGCA HEADQUARTER

[ Director General ]

'

, Joint Director Generd

\ J/

I

Dy. Director Generd

:

[ Director ]

- \
<E’.y-.l > <oy i >
<Asslt. DIwor > <Asstt. Dfector >

< SO(L-1) > < SO(L-11) >
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FUNCTIONSOF TRAINING & LICENSING DIRECTORATE:

Training and licensng Directorate of DGCA hastwo main sectionsto carry out
various functions related to pilot licensing. A list of functions of each section isas
under: -

1.2.1 Licensng-l Section:

Policy pertaining to renewd of licenses of arcrew personnd.

Renewa of dl arcrew licensesinduding disposd of generd enquiries pertaining
to renewals.

3 Grant of extengon of aircraft rating to include additiond types of aeroplanes,
open raing, Night Rating etc. and Filot-in-Command endorsament on various

type of arcraft.

4. Cases rdding to accidents and infringement o rules by licensed aircrew
personnd and disciplinary action againgt them.

Parliamentary question and métters pertaining to unemployed aircrew personnd.

Budget and accounts including Advance Deposit account.  Maintenance of
Advance Depost and Revenue regigers.

7. Maintenance of cards of arcrew personnd and personnd returns received from
different airlines operators.

Proficiency checks, their checking and posting.

Pogting of type endorsements and renewa intimations of arcrew licenses
received from the Regiond Directors, Cdcuttal Bombay / New Delhi/ Madras.

10. Maintenance of Regigters for various types of licenses giving records of renewds
of arcrew licenses.

11 Maintenance of registers for type rating, PIC endorsements, and infringement of
Rules/ Accidents tc.

12. Endorsement of medica restrictions on licenses and R/cards.

13 Compliance of materid for Sx monthly and yearly progress reports of Civil
Aviaion.

14. Compliance of History of Filots consequent upon accident.

15. Checking of Log Books with aview to detecting infringement of Rule 42A of
Indian Aircraft Rules, 1937.

16. Amendment to Indian Aircraft Rules, 1937.
17. VVIP flights— Proficiency checks of flight crew.
18. Deegation of Powersreating to renewa of licenses.
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1.2.2 Licensgng-ll Section:

1

O N o g b

10.
11

Issue of arcrew licenses/ratings of the categories shown below including
disposal of generd of particular enquiries pertaining to issue of license:

(@ Student Pilot’s License (Aeroplanes, Heicopters, Gliders and Baloons);
(b) Private Pilot’s License (Aeroplanes);

(c) Commercid Filot's License;

(d) Airline Trangport Pilot's License;

(€ Instrument Rating;

() Assgant flight Ingtructor’ s Rating (Aeroplanes);
(9) Hight Indructor’s Reting (Aeroplanes);

(h) Hight Ingructor’s Rating (Gliders)

(i) Glider Rilot'sLicense;

(j) Private Helicopter Rilot's License;

(k) Commercid Helicopter Rilot’s License;

() Student Navigator'sLicense;

(m) Hight Navigator's License,

(n) Hight Radio Telephone operator’s License;

(0) Hight Radio Telephony Operator’s License;

(p) Private Pilot’s License (Baloons)

Revdidation of foreign license (FATA)

Converson of foreign licensesinto Indian Licensesin their corresponding
categories.

Policy matters regarding the issue of Indian and Foreign aircrew licenses.
Amendmentsto Licensing Rules.

Delegating of powersin respect of Licensing rules.

Exemption from Aircraft Rulesfor theissue of Indian Licenses.

Policy matters pertaining to conducting medica examination and their
assessment.

Digposd of medicd reports pertaining to the issue and renewd of arcrew licenses
and correspondence connected therewith.

Parliament Questions rlaing to issue of arcrew licenses.
Budget for expenditure to be incurred for items pertaining to L-2 Section.
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2. Issueof Licensesand Ratings:.

2.1 List of Licenses:

The requests for issue of the following licences and ratings are received by the
Licensing !l (L-Il) Section at DGCA Headquarters.

i) Private Pilot’s Licence(Aeroplanes)

i) Private Rilot’ s Licence(Helicopter)

iii) Filot's License (Gliders)

iv) Filot’s Licence (Bdloons)

V) Rlot’s Licence (Microlight)

Vi) Commercid Pilot’s Licence(Aeroplane)

vii)  Commercid Pilot’s Licence(Helicopter)

viii)  Airlines Trangport Pilot’s Licence(Aeroplane)
iX) Airlines Trangport Filot’s Licence (Helicopter)
X) Student Hight Navigator’s Licence

Xi) Hight Navigator’s Licence

xii)  Hight Radio Teephone Operator’s Licence
xiii)  Hight Radio Telephone Operator's Licence(Restricted)
Xiv)  Insrument Rating(Aeroplane)

XV) Ingtrument Rating(Helicopter)

xvi)  Assgant Hight Ingtructor’s Rating(Aeroplane)
xvii)  Assgant Hight Ingtructor’s Rating(Aeraplane)
xviii)  Hight Ingructor’ s Rating(Aeroplane)

xix)  Hight Ingtructor’ s Rating(Hdlicopter)

XX)  Student Filot’s Licence(Hdicopter)

xxi)  Student Rlot’s Licence(Microlight)

xxii)  Student Pilot’s Licence(Bdloons)
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2.2

2.3

Procedure for processng the applications for issue/conversion of pilot license in
DTL:

The applications received for issue of licenced ratings shall be processed by the
Section Officer in-charge through his sectional daff as per the procedure given
beow: -

2.2.1 Check whether the gpplication received is in the format prescribed for the issue of
that license/ rating.

2.2.2  Check whether dl the documents required to be submitted with the gpplication for
issue are enclosed or not. Also check whether the documents mentioned as enclosed by
the gpplicant in the application form are received in the gppropriate format or not.

2.2.3 Check whether the gpplication fees as prescribed in Rule 48 of the Aircraft Rules,
1937, have been enclosed or not ether as cossed Demand Draft payable on any
nationdised bank or Indian Postd Order in favour of Accounts Officer, Pay and
Accounts Office, DGCA, Minigry of Civil Aviaion, New Ddhi. Remander of vdidity
of the Demand Draft and/or Indian Postal Order should not be less than one month at the

time of submission so asto dlow processing time by the adminidration section.

Note: The DD/ IPO’s shall be removed from the application at the reception counter at
thegate beforetheapplicationissent to L -I1 section indicating theamount deposited by
the candidate.

224 The daf carying out initid processng should then enter the detalls of the
goplication in the section to draw out Check Lig for the license by entry in the database
of DTL prgect by NIC. While doing 0 examine the following according to the
ingructions mentioned againg eech from 2.3 t0 29.

Proof of Age:

The following documents, as evidence of date of birth or proof of age, are acoeptable:
(0] Class Ten Cetificate of arecognized Board or its equivdent; or

(i) Birth Certificate issued by a Municipa Corporation/committee;
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Proof of Educational Qualification:

The minimum educationd qudifications for issue of a license ae given in Section ‘A’
and gpplicable sections of Schedule 11 of the Aircraft Rules, 1937. These are pass in Class
Ten or equivaent from arecognised board in repect of following licences:

() Student Pilot’s Licence

(i) Private Pilot’'s Licence

(iii)  Pilot'sLicence

(iv)  Hight Radio Teephone Operator’s Licence (Restricted0

For the remaning licences liged in 21 heren, the gpplicable educationd qudifications
ae pass in Class Ten plus two, with Physcs and Mahematics from a recognised
board/university or its equivaent.

Check whether gopropriate proof of educationd qudification has been endosed, if <o,
whether there is any mutilation or tampering. Check for physical appearance to ensure
that it is genuine. Also Check the verification of the educationd qudifications are pass
in Class Ten and passin Class Ten plus two from the concerned Board/ Universty.

The datus in regpect of the equivalency of the Educationd Qudification or recognition of
an Education Boad, if needed, shdl be confirmed from the Associaion of Indian

Univergtiesa the following address-

The Secretary General

Association of Indian Universities, AlU House,

16, Comrade Indrajit Gupta Marg, New Dehi-110002
Phone No0.23230059

Fax N0.23232131
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2.6

Nationality:

Where an gpplication shows nationdity other than Indian, check the copy of the passport
for vdidity and nationdity shown oniit.

Knowledge:

Check the results card for its validity issued by the Central Examination
Organisation, New Delhi to find out:

0]

(if)

(iii)

(iv)

(v)

(Vi)

(vii)

Whether results of dl the applicable written examination/ord examinations have
been given;

Whether the date(s) as given in the result card(s) showing date of issue are not
more than two and a half years back from the date of application; the date of
results shal be the date before the submission of documentsin DGCA.

Whether result card isduly signed,

Whether the name shown on the result card is the same as that of the gpplicant.

Whether there are any mutilations, tampering etc., in respect of words
‘pass/fail’ nameetcin theresult card.

Where madter result sheet as supplied by the Centrd Examination Organisgtion is
avaladle, the results should be checked from it and notation given on the
result card(s). Where these are not available, the result card(s) be sent to
Examiner of Personnd O/o Central Examination Organisation under sealed
cover marked “Confidential” for verification.

Where agpplicable, check for certificate issued by CH/FII of a Fying Traning
Indtitute for proficency in sgnd reception, showing the speed a which the pilot
can recelve trangmisson i.e. X words per minute or eight words per minute.
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2.7

2.8

Medical Fitness:

0]

Check the medicd assessment. The vdidity of medicd fitness is given in rule 390C
and the gpplicable dass of medicd for issuelrenewd is given in CAR Section 7,
SeriesC, Pat 1, Issue 1.

(i)  Only original medical fitness assessments on standard format issued by
DGCA showing date of medical examination, limitation if any and the Class
of medical assessment are to be accepted.

@iii)  The remaining period of medical fithess assessment should be sufficiently
long to cover for period of processing in the Directorate so that it is valid
when the licence isissued.

(iv)  The dgnaure of the applicant pilot, as given on the medicd assessment should
tdly with the Sgnature as given in the gpplication.

Experience:

() The deals as contained in Form CA 39 are required to be given separately for
five yeas previous sSx months ec, a agoplicable for each licensarating
according to provisons of gppropriate Sections of Schedulell.

(i)  Following documents are to be Examined:

@ Flots pesond flying log book <chould have been mantaned in
accordance with rule 67A of the Aircraft Rules, 1937;

(b All entries shdl have been made in ink. The applicat should have
cetified the correctness of the entries in the log book with respect to flight
time, at least at the end of each calendar month;

(© Parsond  flying log book(s) to cover the periods required for the
licencefrating gpplied for;
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(€)

(f)

(9)

(h)

(i)

0)
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Whether the Hying dub has submitted any comment on the agpplicant or
not,

The persond log book should have been catified for correctness of the
entries therein by competent authorities such as Operations Manager,
Deputy Operations Manager, Chief Rilot in the case of professond pilots
and the Chigf Hying Indructor in the case of membas of Hying

ClubgTraining Inditutions, every quater in the year, i.e a the end of
March, June, September and December.

Hight time during which the gpplicat has peformed under dud
indructions should have been entered as “dud” and the pilot giving
ingructions should have shown the nature of training given;

Hight time spent in peforming the duties and functions of a Rlot-in-
command should have been logged as Rilot-inccommand, provided the
applicant is entitted and authorised to fly in command of that arcraft by
virtue of the ratings entered in the pilot's licence held. In all other cases,
such flight time should have been logged as co-pilot with appropriate

indications in the remarks coloumn;

The holder of a student pilot's licence shdl have been logged as Rilot-in-
command only that portion of the flight time during which he was the sole
occupant of the arcraft, provided thet in case of an arcraft which requires
more than one pilot, in accordance with sub-rule 7 of rule 38 and rule 6B
of the Aircraft Rules 1937, he shdl have logged as PFilot-in-command of
the aircraft;

The holder of a privete pilot licence shdl have logged as HRilot-in-
command only for the flight time during which he has acted as Rilot-in-

commeand;

The holder of a Commercid PRilot Licence, Airline Trangport Rlot Licence
shdl have logged as PRilat-in-command for the flight time during which he
has acted as PRilot-inrcommand and he shdl have logged as Co-Rilot for
the flight time during which he has acted as Co-pilat.
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Where an agpplicant has performed, for the purposes of up gradation of
his licence, the duties of PRilot-inrcommand under the supervison of a
plot who can give such under supervison traning experience, provided
he meets the requirements as given in the Order of the Director Generd
issued under the provisons of Section 5A of the Aircraft Act, 1934. Such
flying should have been undeteken dfter a suitability check with an
Examiner on type and only after the pilot has paformed as Co-Rilot for a
period not less than six months or logged more than 200 hours flight time
as Co-Rilat, whichever is earlier. The details of such flying shdl have been
maeintained in a separate log book. In such log-books each entry shall
have been signed by the Pilot-in-command of the flight as evidence of

the functions performed.

The Hight Indructor shdl have logged as Rilot-in-command the flight
time during which he has acted as Indructor, but the entries should
indicate in the remarks coumn that the flight time as shown has been

flown as Instructor;

Where the indrument flight time has been performed by the gpplicant pilot
while manipulating the controls of the arcraft in flight solely by reference
to ingrument flight conditions, it shdl be counted in full. Any flying done
as “over the top flying” should NOT have been logged as instrument
flying time;

Where ingrument ground time has been peaformed by the applicant pilot
while flying soldy by reference to indruments in any recognised
synthetic device which smulaes ingrument flight conditions, it shdl be
counted in full;

Where a pilot applicant has performed the required exercises before an
goproved  Check  Rilot/Ingructor/Examiner, the log book should bear
evidence in ink sgnature with sed and certificates to the effect that while
exerdsng such privileges the Check Pilot /Ingructor /Examing had ten
hours of Rilot-in-command experience within a period of 90 days
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preceding the date of test and that while doing so he was current as Check
Rilot /Ingructor /Examiner, as gppropriate, in accordance with CAR issued
under Section 7, Series 1.

Where in lieu of such requirements a separate one-time approval has
been granted by the DGCA, the conditions of such authorisation should
have been complied with and the gpprovd letter No. shdl be quoted and
ggned inink.

(0) Where the gpplicaion pertans to Hight Navigators, the flight time logged
should have been while engaged in actual navigation sorties where
flight navigator has performed actual navigation duties under
supervison of a licenced navigetor, the flight time shdl have been logged
a a flight navigator with indicaion “under supervison” in the remarks
column;

(P While examining the log books it shdl be ensured tha 4dl flight
expeience which is required to be shown as flight experience on
agoplang(s) as being peformed on aeroplangs) only. Similaly, dl flight
experience to be consdered towards, flight experience on rotary wing, has
been peformed on rotary wing(s) only and not on fixed wing(s). This is
goplicable for other categories too, like gliders, baloons, and microlight.

Other requirements:

Where for issue of licence some requirements under heading “other requirements.
have been liged in the Schedule Il and included in the L-II Section's checklig,
examine for avaldbility of gpplicable documents and to make dl entries in the
computer based DTL project to maintain the DATA Base,
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2.10 Submission channe for approval of licenses-issue:

Deding assgant puts up &fter filling the checklist

Dy. Director Training and Licenang (upto CPL)
Director Training and Licenang (for ATPL through ADTL)

The L-1I Section's deding daff will make in legible writing gppropriate notations
in noteshegt after examining the application as per the above guiddines and
submit to the Section Officer for checking the examindion caried. If satisfied,
the Section Officer will make notation that he too has examined and thereafter
submit the file to the Assdant Director/ Dy. Director for find assessment of
documents, evauation experience and checking results and other requirements.

If dl the requirements are not complied with by the applicant, dl the deficencies
shdl be liged by the Section Officer on the note portion of the file and the
papersdocuments shdl be returned, indicating the deficiencies, to the agpplicant
after obtaining consent of the Dy. Director (T&L) on thefile.

Where stidied of the compliance of dl requirements, the Dy. Director will
accord his granting note if it is within his satutory powers. Where it is not within
his datutory powers, the file shdl be submitted to the Director for his find
assessment of documents, evauation of experience, checking of results etc., and
granting of the licence as per the Statutory powers.

The L-ll Section's deding daff, after recelving the approvd/granting note on
file shall prepare the licence and record card (R-card) with due care applying
the rubber stamp where required and along with the Regiser in which

licence number is allotted and submit it to the Section Officer for ensuring
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correctness, which will, after verification, record his note and submit the

document(s) for signature of the authorised sgnatory.

The Section Officer will then ensure the information reating to name number
elc., isaso supplied to the Medicd Cdl for their action.

Procedure to fill-up the checklist for generation of ATPL(A) in the computer:

The check-list for generation of ATPL (A) shall befilled up asper following guidelines:-

The details given below shall befilled up from the application from after verification from the submitted documents.

1.

Name of the Applicant

2.

Age/Date of Birth
(Should not be less than 21 years on the date
of gpplication)

Educational Qualification:
(passed class 10+2 with Phy & Math or
equivaent exam)

Please ensure that 10t & 12t shall be from recognized Board/ University. 12th shall have Physics and Maths.
Check; verification certificate is submitted.

| 4. | Medical Examination:
Check for medical fitness.

Verify the details of the knowledge papers submitted vide gpplication form:-

{not required, if applied for conversion and foreign ATPL is on
multi}

5. | Knowledge: |
Paper Date of Result Valid upto
a) Air Regulation
{not required for hold valid Indian CPL}
b) | Air Navigation
c) | Aviation Meteorology
d) | Radio Aids and Instrument
e) ATPL Composite
{in lieu of b) , c) &d) if applied for conversion}
Technical General
f) {not required, if applied for conversion and foreign ATPL is on
multi}
Technical Specific
g) or valid Indian CPL on Multi
{not required, if applied for conversion and foreign ATPL is on
multi}
(i) Ac Name..............
(ii) Alc Name.............
Technical Performance
h) or valid Indian CPL on Multi

(i) Alc Name..............

(i) Alc Name.............
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D

Signal reception test @esw.pm.

In case of conversion of foreign license, Technical Specific result in respect of the aircrafts shall be given from the
contracting State. Holder of Valid Indian ATPL(H) Required to submit result of Technical General, Technical Specific
and Performance only. Technical performance is for A/c above 5700 Kgs All technical exams are valid upto two and

half years only.

6. Flying experience:
a) please see following details from the application form submitted for issue of ATPL(A):-

Alc flown SINGLE ENGINE MULTI ENGINE AIRCRAFT INSTRUMENT TIME
[ AIRCRFAT
DAY NIGHT DAY NIGHT On Aircraft  Synthetic
Co- P1 Co- P1 Simu- | Actu Simulator
Dual | Solo | Dual | Solo | UIT pilot us) PIC uiT pilot us) PIC | Total lated al hrs
D116 [@]6] 6 M1 ® [ O |010] @) | (1] a3 |4 ] 1 (16
TOTAL
Note: write P1 U/s experience separately and do not include in Co -pilot column. (submit P1U/S) log book also )

Telly the total flying experience given in the application form by the applicant and calculated in the
following manner from the above table; -

Requirement | Hrs Req. | Actual

Total flying experience details

() Total flying time (in this 50% of multi co-pilot hrs are counted) 1500
{col (13)} — {50% of col(6)+(10)}

(ii) Total as PIC (in this P1 U/S hrs are counted 50%) 500
{Col (2) +(4)+@)+(12)} + {50% of Col (7)+(11)}
Total Night flying experience (in this 50% of multi co-pilot night hrs are

(iii) | counted) 100
{Col (3) +(4)+(9)+(11)+(12)} + {50% of Col (10)}

(iv) Total Instrument Time {col (14)+(15)+(16)} o 100
(not more than 50 hrs shall be counted from col 16) (attach sortie wise statement )

X-country flying time

(v) | Total X-country by day and night (attach sortie wise statement ) 1000

(vi) | Total PIC X-country by day and night (attach sortie wise statement ) 200

(vii) | Total PIC X-country flying time by Night (attach sortie wise statement ) 50

If the flying experience datain gpplication form is telying then fill up in the computer checklig.

b) please see the following table in the application form for experiencein last one year:

Alc flown SINGLE ENGINE MULTI ENGINE AIRCRAFT INSTRUMENT TIME
( AIRCRFAT
DAY NIGHT DAY NIGHT On Aircraft  Synthetic
Dual [ Solo | Dual | Solo | UIT pciﬁ;[ (Eé) PIC uiT pciff)'[ ([IJ:/%) PIC | Total SI;;ES Agtlu Slmhtilsator
W1 @161 @161 6 [ O] 6 0[]0/ d|d)]ad) 16
TOTAL

Telly the preceding 12 months flying experience given in the application form by the applicant and
calculated in the following manner from the above table:-

Requirement Hrs Req. Actual
Total flying time (in this 50% of multi co-pilot hrs are counted) 150
{col (13)} — {50% of col(6)+(10)}
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If the preceding 12 month flying experience dataiin gpplication form is tdlying then fill up in the
computer checklis.

o) please see the following table in the application form for experiencein last 6 months:

ATC flown SINGLE ENGINE MULTT ENGINE AIRCRAFT INSTRUMENT TIVE
p AIRCRFAT
DAY NIGHT DAY NIGHT On ArCrait_ syntheti
- B i imul
pual | solo | pual | solo | ur | Se | 08 | pic [ um | Se | 55 [ Prc | ot | Simy [ Acty SR
D1 @16 [@® O] 6 M1 ® [ O |00] @) @®@)][a3 |14 ] 1) (16
TOTAL

Telly the preceding 12 months flying experience given in the application form by the applicant and
calculated in the following manner from the above table:-

Requirement Hrs Req. Actual
Total flying time (in this 50% of multi co-pilot hrs are counted) 10
{col (13)} — {50% of col(6)+(10)}

If the preceding 6 month flying experience dataiin gpplication form istdlying then fill upin the
computer checklig.

7. Skill: from the application form please verify the following:

a) Requirement A/c Name duration | Date of test | Valid upto [Tick If CPL/ IR valid on multi
()] general flying test by day

(GFT not required if CPL with multi isvalid) CPL is valid — Yes
(ii) | general flying test by night

(GFT not required if CPL with multi isvalid)
(iii) | IR Test IR is valid - Yes

(IRnot required if CPL & IRwith multi is

valid)

Please ensure that:

For additional aircraft ratings:-

All the skill tests & instrument rating test shall be submitted in DGCA approved performa.

Each test reports shall be duly signed by the DGCA approved examiner & counter signed by
the aerodrome authorities and shall be submitted in original.
All the above tests i.e. 7. a) (i), (ii) &(iii) shall be on the same aircraft type.
All the flying tests shall have been conducted only after the date of passing of DGCA exam
on that aircraft type.
If the tests are conducted on simulator, then ensure that they shall be on Level’'D’ Sim

Ensure technical result is submitted and
Verify the following details from the application form:-

b) Requirement Duration Date of Test Valid upto
()] general flying test by day

(i) | general flying test by night

(iii) | IR Test
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8. Veify the details of following licenses and ratings filled in goplication form;-

CPL Licence Number | Issue date Valid upto PIC endorsements | Co-pilot endorsements

IR Number Issue date last IR test date Last IR on Aircraft/sim Valid upto

Note: IR test is valid for one year from the date of test and it shall be endorsed on the Instrument rating issued on CPL. IR test shall
be on aircraft/ Level ‘D’ Simulator

RTR and FRTOL Number Date of issue Valid upto
details

Details of
RTR(A)/RTR(P)

FRTOL License

9. Flying Records
(Whether accident/incident free or not in
preceding 5 years)

10. Fee; Please ensure:-
Whether deposited
Amount is as required for the issue of License and rating
In case it has to be deducted from the airlines advance account, then ensure deduction

11. Ensure whether Defense personal has submitted as per the following requirment:

Condition Complied
i) Whether the applicant is/ was in the service of Defense Forces of India. Yes/ No
i) If serving, No Objection Certificate obtained from the concerned Hqrs. Yes/ No

iii) | If serving, indicate whether accident/incident free certificate for the preceding 5 | Yes/ No
years has been obtained from the concerned Hqgrs.

iv) | If not serving, indicate the FOrce..........coovvviiiiiiiici e e
and date of release.....c.ccuviiiii i
(attach copy of release certificate)

12. If application is for conversion of foreign ATPL, please verify the following details from the
ATPL application:-

a) | Details of foreign license

i) Country of issue

ii) Name & Number of license ALTP-

iii) Date of issue of license

iv) Validity of license

v) Aircraft ratings (PIC/Co-
pilot)

vi) Instrument Rating
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b)

Details of foreignh medical

i) Class & Date of foreign
medical

ii) Validity of foreign medical

c)

Have you enclosed the verification of foreign license and medical from Yes/ No
the contracting state’s regulatory authority

d)

Name, address, website & e-
mail ID of the contracting
state’s flying training institute
from where you did training.

e)

Details of passport & travel for flying training (enclose copy of all the pages)

i) Full Name on Passport:

ii) Passport Number:

iii) place of Issue:

iv) valid upto:

13. whether declaration has been signed by the applicant in the application form.

3.

RENEWAL OF LICENSES & RATINGS

3.1 General: The licences and ratings specified in Rule 38 can be RENEWED ether

a Headquarters of the DGCA or a the Regiond/ Sub-Regiond offices of the
DGCA, asindicated in para-1.

While the Headquaters have the powers to ded with dl cases of renewd,
whereas the Regional/ Sub-Regional offices are empowered to renew only

current licences, asper thefollowing details:

a) the licencelrating submitted by the applicant for renewad should be current
and should have NOT more than fifteen daysto go before its expiry.

b) The expirad licencesratings of gpplicants, provided the lgpsed period does
not exceed one month and the gpplicant is under the employment of a
scheduled arlines

Note In cases where the applicant has been subjected to disciplinary action the
regiona/sub-regiond offices shall refer the case to Headquarters.
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3.2  Application Form & Enclosuresfor Renewal:

The application should be receved in the forma prescribed for renewd, duly
dated and dgned by the gpplicat and complete in dl respects The following
endoaures, in origind, should accompany the gpplication form in accordance with
the ‘Ingtructions to Applicants

a) Demand Draft(s)/IPO(s) towards the fees

b)  Licencesand Raings FRTOL & RTR(A) (if applicable)
C) Rdevant Log Book(s) and/or Form CA-39 in origind.

d) No flying certificate, if gpplicable

e) Medicad Assessment from DGCA in accordance with CAR Section 7
series C part | issue | dated 26 Aug. 1999 Rev. 13-02-2006.

f) Copies of kill Test Reports by day and night
o)) IR test report, if IR renewd is sought

h) Competency check reports for AFIR/FIR renewa through experience.

i) Result of ord/written examination, for AFIR/FIR renewd through a kil
test’” and in addition, refresher’ s course certificate for FIR renewd.

3.3 Submission channd for renewal of licenses

Deding assgtant puts up after filling the checklist
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34

3.5

Fees:

34.1 Check whether the fee prescribed has been paid in accordance with Rule
48 of the Aircraft Rules, 1937 through a demand draft on any of the naiondised
banks or crossed India Postdl Orders, drawn in favour of;

a) For Headquarters PAO, DGCA, MCA, New Ddhi.

b) For Regiond/Sub-regiond  offices  Accounts Officer, RPAO, Civil
Aviaion Depatment, payeble a the place where the regiond office is
located.

342 Ensure tha the fee ingruments are drawn out properly and should
have more than a month’s validity left at the time of submission so as to dlow
for processng time for depost of fees in government account. In case of
revolving depogt utilization, an Account Regiser with respect to each operator
shdl be mantaned in the section and the Section Officer shdl cross check
operator's authorisation on the gpplication form and aso check the operator's
badance amount in the regpective Account Regider to ensure that the required
amount can be deducted therefrom. In case a shortfdl in account is found, the
goplication and papers/documents shal be returned with the remark of ‘shortfall
in account’.

34.3 The fee mantenance regider(s) shdl be counter verified by SO(L-1) and
SO(L2) every quarter.

Renewal of Licence(s), FRTOL & RTR:

Check out the submisson, in origind, of -

a) Subgantive Licences (PPL, CPL, ALTP ec): Submisson is compulsory
of licencesin origind to be renewed.

b) FRTOL: To be submitted in origind, if FRTOL itsdf, is to be renewed
OR if any professond licence is to be renewed, as a valid FRTOL is

one of the conditionsfor renewal of a professional licence.
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RTR: To be submitted in origind if FRTOL or any professond licence is
to be renewed as FRTOL's renewal and legitimacy is linked to a valid
RTR.

Period of Lapsed Licence:

@

(b)

The time period since the licencerating has Igpsed should be checked out.
This is of prime importance for Regiond/ Sub-regiond offices from the
dandpoint of exercise of their powers of renewd. If the licenceraing
lgpsed for more than two yearsithree years, then Rule 42 of the Aircraft
Rules, 1937 need to be enforced with. This may be referred to from the
Aircraft Rules, 1937.

Where aty type raing privileges on arcadt having dl up weght
exceeding 5700 kgs hes expired for more then sx months then the
procedure for renewd of expired professond pilots licences should be
followed as per CAR Section 7 Series‘H’ Part | dated 9" March 2006.

In dl the above cases it should be ensured that, route checks are performed
after dl other requirements have been completed.

No Flying Certificate:

No flying certificte depicting absence of flying ether during a lgpsed
medicd/lapsed licencellgpsad rating is essentid.  The information given in the
“no flying certificate’ is to be cross-checked with the log book, in the background
of medicallicenceratings vdidities It should be ensured that the “no flying
catificate” has been sgned by the gpplicant andlor the concerned flying dub/
operator/ employer asthe case may be.
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3.8

Medical Examination:

Ensure that the applicant has undergone medical examindion of the class
gopropriate to the licence . Rule 39B of the Aircraft Rules, 1937, Provisons of
CAR Section 7, Series C, Pat 1, Issue 1 of 26.0899 Rev. 2 daed have to be
followed; hence mey be referred to. Briefly, the medicd fitness requirements that

may be adhered to are as follows,

@ Where an goplicant is employed in a scheduled airling, the certificate of
medica fitnessissued asindicated below should be considered;

() an goproved Medicd Boad in the Foom CA-35 provided the
goplicant’s previous medicad assessment was vdid a the time of
medica examination and the licence had not expired for a period
exceading one month, or

(i) current medical assessment issued by the DGCA may be accepted
towards requirement for renewal.

(b Where an applicant is not employed by a scheduled airling, the certificate
of medical fitnessissued as indicated below should be consdered;
() an gpproved medicad boad in the form CA-35 provided that the
goplicant's previous medicd assessmet a@ the time of medicad
examination was current; or

(D) current medical assessment issued by the DGCA may be accepted

towards requirement for renewal.

(© In the event of a licence holder having been dedaed medicdly
temporarily unfit a any dage, the medical assessment issued by DGCA
only shall be accepted.
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3.9

3.10

(d) Only origind Form CA 35/Medicd Assessment should be accepted. Cross
check to see that the signaure of the applicant tdlies with the sgnature of
the gpplicant on the applicaion form. Specid emphess may be pad to
any limitations, and it may be seen that these are required to be entered on
the body of the licence at the appropriate place.

Flying experience for renewal: The licencesraings can ether be renewed on
the bass of recent flying experience or on the bass of a gened flying tedt, as
contemplated in the relevant Sections A to Z (except Section L, since not vdid w.
e. f. 31-03-2006) of Schedule Il of the Aircraft Rules, 1937.

Recent flying experience for renewal:

The renewd of Licencesratings on the bass of recent flying experience in the
past sx monthstwelve months is lad out in the various sections in Schedule 11 of
the Aircraft Rules 1937 which may be refered to. The recent experience
requirements for renewal of various licencesratings are summarised in CA 39. To
ensure the above, the following checks to done:-

3.10.1 The Log Book may be examined from the date of lag renewd in the
backdrop of Rule 67A of the Aircraft Rules, 1937, as per item 211, to gauge
correctness of entries, epecialy from the context of quantum of experience in the
past gxftwedve months as goplicable Experience only on rdevant caegory of

arcraft vis-a-vis the licence submitted for renewd is to be counted.

3.10.2 In cae of form CA39 ensure that the experience summarized is for the
correct period in chronologicd order viz. 9x months or twelve months as the case
may be Also see that the experience is on relevant category of arcraft vis-a-vis

the licence.

3.10.3 Indructiond flying, if any, should be dearly brought out in CA 39 form, in
cae the request is for renewd of ingructor's reting. The form CA-39 should be
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311

3.12

counter sgned by the authorised sgnatory of the flying dub/inditute, the operator
or employer asthe case may be.

Ingtructor’s Rating( Refresher Cour se Certificate):

In the cae of renewd of indructor's rating in addition to the recency of
experience, a Refresher course conducted at IGRUA should be ensured. In case of
helicopters, the certificate is to be issued by a DGCA gpproved examiner.

Renewal through Skill Tests:

As the vdidity of Skill test is Sx months, it is therefore necessary to ensure that
the Skill Tests for renewd of licencesrdings should be within a period of sSx
months, as reckoned from the date of recapt of gpplication. The fird check is to
ascertain whether the skill test is vdid. The sill test reports, including IR check
report should be checked for timings, duration and remarks of the examiners, and
for any other remarks out of the ‘Ordinary’. IR check report should dso be
checked for the two IAL procedures have been completed during the conduct of
IR test.

The skill test entries should be cross checked with the log book entries The kill
test reports as well as log book entries are to be Sgned by the examiner with usud
cetification of the examiner dso having recency of ten hours flying as PIC during
lag 30/90 days for scheduled and non-scheduled operators respectivdly and aso
tha the check pilot/indructor/examiner privileges, as agpplicable, were exercised
during the preceding sx months. If, in lieu of such requirements a separate one
time goprova has been granted by DGCA, then it should be checked that
conditions of such authorisation have been compiled with and authorisstion No.
of DGCA is indicated. It may dso be ensured that skill test has been carried out
on an arcraft endorsedto be endorsed on the licence, unless the aircraft is

covered under open rating. In the laer case check for a familiarisation

sortie/certificate by examiner in thelog book.
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3.13

In case of renewd of indructor’'s raing (AFIR & FIR) through a sill tes, the
ord/written examination result sheet may be given by a CH. In case of a CFl not
avalable a a particular location, then another CFl  can do S0 provided the latter is
actudly avalable a the inditutellocation. In case of HR, the mandatory
refresher’ s course cartificate from IGRUA is to be submitted.

Proficiency checks:

Schedule 1l of the Aircraft Rules, 1937 envisages bi-annual proficiency checks
for professonal licence holders current on transport arcraft exceeding al up
weight 5700 kgs and aove. One copy of the proficiency check reports viz. Loca
check and Route check shdl be forwarded to DGCA (Hars) immediately after the
teds, for record. It aso daes tha the origind copy of the report shdl be
forwarded to the concerned DGCA office at the time of renewd of pilot’s licence
dongwith the gpplication, faling which the licencerating will not be renewed.
CAR Section 2,

Saies O, Pat |, Isue IV daed 24492, paa 65 lays down tha the intervd

between any two successve consecutive checks shdl not be more than eight
months or less than four months in any period of twelve months

In view of the above the documentation on proficiency checks, in gpplicable cases
needs to be thoroughly checked, especidly whether the prescribed time frame has
been adhered to or not. The reports may be checked for duration and timings and
these should be checked with entries made in the log book. Both proficency
check reporty log book are to be checked for sgnature by the DGCA gpproved
Check pilot/ Indructor/ Examiner; and the recency certification on type of 10
hours in lagt 30/90 days, as goplicable, dongwith exercise of privileges in lagt Sx
months should adso to be checked for as has been given by check
pilot/ingtructor/examiner on both the reports and log books Specid atention
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3.14

should be pad to the “remaks’ of the Check Blot/Ingructor/Examing and any
adverseremark, highlighted therain.

The cae need to be examined by deding daff on file in the backdrop of the
guiddines as a doove Check lig for processng papes for renewd of
licencesratings are enclosed as Annexure. The file will then be submitted through
the channd precribed, to the competent authority for gpprovd. The physca
entries are to be made in the licences in accordance with the gpprova given and
the licence(s) / file may be resubmitted to the competent Authority for sSgnatures

onlicence

4 VALIDATION OF FOREIGN LICENCES:

4.1

Submisson channd for FATA

Deding assgant puts up after filling the checklist

Asdtt. Director/ Dy. Director Training
and Licenang

[ Director Training & }

Licenang

Dy. Director Generd/
J. Director Generd

Foreign Licences are vdidated to operate Indian Regisered arcraft in accordance with
provisons of Rule 45 of the Aircraft Rules 1937 and CAR Settion 7, Saries G, Pat-ll,
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Issue I. The powers for such vaidation and revaidatiion of foreign licences have been
ddegaed by the Centrd Government to DGCA officers a Headquaters only . The
request for validation/ revaidation of such foreign licences are received by the DGCA
Headquaters The work pertaning to such vdidations or foreign licences involves
security dearances and  correspondence with the Minigry of Civil Avidion. This
advisory drcular will be helpful in expeditious processing of such cases.

4.2  Procedure for the processng of the applications received for validation of

foreign licences should be processed as given below:

) Check whether the application recaived is in the prescribed format (Appendix-A
and Appendix-B of CAR, Saies-G Part-l) for Security Clearance, dongwith
falowing -

a) Copy of foreign licenses issued by the ICAO contracting State

b) Copy of vdid type endorsement and Instrument rating on the foreign license in
respect of the type of aircraft to be flown in India

c) Copy of vaidforeign medical assessment.

d) for operation of Hight Radio Telephony, a copy of valid license from contracting
states regulatory authority or any other document to the satisfaction of FATA Board.

e) Copy of current passport with employment visa

f) Verification of foreign licenses and type ratings from the contracting state.

g) Certified copy of the flying experience requirement as laid down in this CAR for
validation of foreign license. (certified log book and or summary of flying)

h) Copy of vaid ingructor/ examiner rating from the contracting state, in case
instructor/ examiner rating is required on FATA

i) Copy of LVP Cat-ll/ Cat-1ll authorization from the contracting state, wherever
applicable.

i) Two copies of Appendix-A of this CAR duly filled in.

k) Five copiesof Appendix- B of this CAR duly filled in

) Fees @ Rs 5,500/~ ( Rs5000/- (for grant) and Rs 500/-

i) It should dso be checked that the operator has given detals like, schedule of
operdions, traning and upgradation programme of Indian pilots, phasng out
progranme for faegn pilots judification/necessty to employ foreign pilots by
the operator for the period mentioned.

i) If the case is to be processed for initid vadidation then in the fird gep, the detals
of pasgport, dongwith the persond details of the individud pilot should be st to
the three security agencies, i.e. Minisry of Home Affars (Foreign Divison),
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Vi)

Vi)

viii)

Narcotics Control Bureau and Directorate of Revenue Intdligence for obtaining

necessary security clearances.

The licence of the foregn pilot shdl be veified from the issuing authority of the
Contracting State, if verification is not submitted.

The Minigry of Civil Avidtion has deegaed power to the DGCA vide No.
AV.13011/6/2003-DT dated 21.07.2006 for deciding the cases on merit upto a
time limit of three years or upto 31.07.2010 whichever is earlier, on a case to case
bad's subject to adequate safety and security considerations.

Fallowing points should be criticaly examined;

1 Totd fleet of aircraft with operator, his schedule/ pattern of operations,

2. Number of Indian pilots trained and up-gradation programme,

3. Number of foreign pilots to be employed and phasng out programme
suggested by the operator, and

4. Avalability of appropriste ceatificste as submitted by the operator
peataning to vdidity of licence, medicd assessment and its class and
privileges of the pilat.

After obtaining the necessary security clearance and concurrence from Minigtry of

Civil Avidion, the operator is to be informed to present the pilot for Ord check

under AIC 17 of 1994 with Chief Hight Operations Inspector (FID).

After the result sheet from FID is obtained, the case is processed for initid

vdidaion, in accordance with provisons of CAR Section 7, Seies G, Pat I,

Issue I. During processng, care should be taken to highlignt dl the important

points like security dearance viz. foom NCB, DRI & MHA, result of Ord check,

Flight experience, totd and on type etc. He should then submit the case to the

Saction Officer, who in turn, after examining for completeness will put up next

higher officer to examine and forward to the Director for necessary agpprova of

the competent authority.

After agpprovd, authorisation letter has to be prepared in the prescribed forma,

with dl the necessxy entries to be made in the vdidaion regiger dso in

accordance with the gpprova granted. The authorisation letter shdl then put for

sggnature to the Director, or any other authorised sgnatory.
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S. PROCEDURE FOR ENFORCEMENT ACTIONS

1. I ntr oduction:

This procedure is lad down to record the enforcements action taken in respect of pilots by
DGCA. Such actions are taken by DTL under following circumstances-

1.1 When the recommendation ae receved after Accident investigation/ Incident

investigation/ Bregth-andlyzer test / PIB invedigation etc. form Airsafety Directorate
of DGCA Hars for action againg involved pilots.

1.2 Whentheviolation of arcraft rules CAR isnoticed by DTL.

2. Procedure for action on the recommendations received from Airsafety Directorate
of DGCA Hars

2.1  Recept of Accident investigetion/ Incident investigation/ Breeth-andyzer test / PIB
investigation etc. report from Airsafety Directorate of DGCA Harsreport .

2.2  Diaigngwith DTL

2.3  SO-Lltorecord thedate of receipt in the enforcement action regiger inthe

following formet:-
S. Name | Operator | License | Date of receipt of Date of compliance of Date of entry in
No. of & No. | Breath-analyzer/ Recommendation of DAS R-card and
pilot PIB/Investigation by DTL License, if
report from DAS (follow procedure asin 3.8 required
with subject/brief. bel ow)

2.4 SO L-I to ensurethat such reports are put —up to AD/DDTL

2.5 AD/DDTL to examine the reports and suggest the actionsto DTL, required to be
taken on the bagis of the recommendations made in the report eg.

2.6 Noaction, with judtification

2.7  Issueof show cause notice, with judtification and with rlevant portion of the
investigation report (further recording would be in the table given below para 3.8)

2.8  DTL to gpprove the no-action or approve for issue of show cause notice.
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2.9
2.10
211

2.12

2.13

2.14
2.15

2.16
2.17

2.18

In case of no action isrequired SO-LI to file the records properly
In case action is required AD/DDTL to ensure preparation of draft show cause notice.
DTL to goprove and sign the show cause notice.

SO-LI to ensure that show cause notices are dipatched immediately and monitor the
reply. If the reply is not recalved in the tipulated period then put up the reminder.

SO-L 1 to put-up the reply received to AD/DDTL
DDTL to examine the reply and suggest the actions.

Basad on the examination in the training and licensing directorate, actions would be
suggested and would be taken in consultation with avigtion safety board.

DTL to gpprove and issue gppropriate order.
SO-LI to ensure the recording of the order in the enforcement recording register.

OL-I to ensure that a copy of the order to be sent to enforcement monitoring
divison.

Page 35 of 35



Procedure Manual Training and Licensing Directorate Rev. Jan 2009

3. Procedure of actionstaken by DTL against the pilotsfor violation of aircraft rules

3.1  Recdpt of vioation fram -
a. complant/ information from individud /organizations’ operaors etc.; or

b. Violaion or rules’ CAR naticed during examination of documents/ records
3.2 SOL-Itoensurethat such violations are put —upto AD/DDTL

3.3 AD/DDTL to examine the reports and suggest the actionsto DTL, required to be
taken on the basis of the recommendations made in the report eg.

a. Noaction, with judification
b.  Issue of show cause notice, with justification
3.4  DTL to goprove the no-action or gpprove for issue of show cause notice.
3.5 Incaseof noactionisrequired SO-LI to file the records properly
3.6 Incaseactionisrequired AD/DDTL to ensure preparation of draft show cause notice.
3.7  DTL to approve and sign the show cause notice.

3.8  SO-LItoensurethat show cause notices are recorded in the register and dispatched
immediately and monitor the reply. If the reply is not received in the stipulated period
then put up the reminder.

S. Name | Operator License | Dateof Brief | Date of Date of Date Brief | Date of
No. of & No. I ssue of of reply to| personal of of the | entry in
pilot show show show hearing, if | order | order | R-card
cause | cause | cause any and
notice License,
if
required

3.9  SO-L1toput-up the reply received to AD/DDTL

3.10 DDTL to examinethe reply and suggest the actions.
3.11 DTL to gpprove and issue gopropriate order.

3.12 SO-LI to ensure the recording of the order in the regigter.

3.13  SOL-I to ensure that acopy of the order to be sent to enforcement monitoring
divison.
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6. RECORDING OF ENFORCEMENT ACTIONS

1. I ntroduction:

This procedure is lad down to record the enforcements action taken in repect of pilots by
DGCA. Such actions are taken by DTL under following circumstances-

1.1 When the recommendation ae recaved dfter Accident investigation/ Incident
investigation/ Bregth-andyzer tet / PIB invedigation etc. form Airsafety
Directorate of DGCA Hars for action againg involved pilots.

1.2  Whenthevidation of arrcraft rules CAR isnaticed by DTL.

2. Fallowing enfor cements actions ar e requir ed to be recorded:

2.1  Actionstaken by DTL agang the pilots for violation of arcraft rules

2.2 Actionstaken by Air Sefety Directorate in repect of pilotsinvolved in various
accidents and incidents.

3. Format for recording of enforcements action taken:

3.1 Incaexof attionstaken by DTL againg the pilots for violation of arcraft rules.

S. | Name | Operator | License | Date | Brief | Date | Dateof | Date | Brief | Date of
No. of & No. of of of persona of of | entryin
pilot Issue | show | reply | heaing, | order | the | R-cad

of cause to if any order | and
show show License,

cause cause if
notice required

3.2  Incaseof breath andyzer/ PIB/Investigation report sand their Recommendeations

from DAS
S. | Name| Operator | License | Date of receipt of Date of compliance of Date of entry
No. | of & No. | Breath-andyzer / Recommendation of in R-card and
pilot PIB/Invedtigation DASby DTL Licensg, if

report from DAS | (follow procedureasin | required
with subject/brief. | 3.1 above)

Page 37 of 37




Procedure Manual Training and Licensing Directorate

4.

Rev. Jan 2009

Procedure for recording of actionstaken by DTL againg the pilots for violation of

arcraft rules

Recept of information about violation

Approva of show cause notice

< Adosobemketysoll >

l

Recording of show cause noticein computer
1. ensure recording of the date of show cause notice and brief of show cause

v

Recording of date of reply
2. enaure recording of date of reply to the show cause notices.

v

Recording of date of personal hearing. if any
3. ensure recording date of persond hearing, if any

v

Recording the date of ORDER/ Warnings
4. enaure recording the dete of order/ warnings and brief of the order/ warning

eg. sugpenson, cancdlation, ab-iniio vaid, disqudification, warning etc.

.

Monitoring the date of entry in the R-Card and License
5. ensure recording the date of entry on R-card and License

6. send acopy of the order to enforcement monitoring divison.
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5. Procedure for recording of the actions taken by DTL on the bass of the

Breath andyser/ PIB/Investigation reports and their Recommendations from DAS

Receipt of bregth anayser/
PIB/Invedtigation report and
Recommendations from DAS

<Actionsto betaken by SO -L>

i

Recording of :-

Date of receipt of breeth andyser/ PIB/Investigation report and
Recommendetions from DAS

Recording of date of compliance of
Recommendation of DASby DTL
with brief actions

Monitoring the date of entry in the R-Card and License

ensure recording the date of entry on R-card and License
send acopy of the order to enforcement monitoring divison.
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The duties & responsibilities and the procedures for processing the various
cases, as given in this circular, shall be srictly complied with by all the
officers and staff of the Directorate of Training & Licensng at Head Quarter
and Regional Offices of DGCA.

(A. Sardana)

Director of Operations(Trg. & Lic.)
New Delhi: 14" September, 2009
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FLOW CHART OF LICENSING PROCEDURE for guidance of staff & officers

Fee draft is sent to Accounts, Date of application is stamped & serial number will be given on application

[ Application submitted at DGCA reception by post or in person:

v

Examination of papersin DTL

—

On @gpplication date (Generd
Requirement to be fulfilled)

On application date (Flying Requirements)
(Check from certified log book & CA -39 and with flying test performas/ certificates)
»  Within 5 years

> Age: >18 (As per 10" certificate) 1. total -200Hrs, 2. as PIC-100 Hrs, 3. as PIC cross-country -20Hrs (encl. list of
> Me_di_cal: class-| (within 12 months cross-country sorties separately)
validity) 4. one 300NM cross-country with 2 full stop landings
»  Qualification: 10+2 Pass with 5. Instrument time - 10Hrs (atleast 5 hrs on aircraft is must)
Physics and Math »  Within 6 months
»  Knowledge: pass in DGCA's Air 1. as PIC-15Hirs,
Regulation and Composite paper 2. PIC by Night- 5 Hrs (with atleast 10 take off & 10 landings)
(within 30 months) 3. General flying test by day with three solo take off and landings each
>  Others: 4. general flying test Night with three solo take off and landings each
1. have valid RTR(A) from Ministry of 5. 250 NM cross-country test by day with one full stop landing at other aerodrome
Com. 6. 120 NM X-country test by night (returning to point of dep. without landing)
2. verification certificates in respect of 7. signal reception test report ( eight word per minute)
qualification (10" and 12™ ) with
original and attested certificates NOTE 1. : For IR issue with CPL, submit following documents:
3. valid foreign license with letter of 1. as PIC-100Hr,
verification from issuing authority. 2. as solo cross-country-50 Hr (encl. list of cross-country sorties separately)
4. Valid class-I medical certificate of 3. Instrument time 40 Hrs (actual on aircraft 20 hrs or more+ simulated 20 hrs or
state of issue + Indian less)
5. certified log book and attested »  Within 6 months

. one cloth lined Self addressed

. two photograph imprinted with name at

. for issue of IR with CPL submit two

respective flying statements (i.e. within
preceding 5yrs, 6months & x-country)

stamped envelop for dispatch of
license by speed post (stamp shall be
according to the weight of documents
submitted + 200gm)

top

more photographs and relevant fee

\

1. instrument time on actual aircraft - 5Hr,
2. IR test report with two approaches on aircraft for which endorsement on license

is requested.

NOTE 2: For Multi endorsement on CPL:
. Record of ground training and pass result of technical exam
. Statement indicating at least 10 hrs of training on multi engine aircraft for which
endorsement is requested (including test/ check),
Within 6 months
General flying test by day with three solo take off and landings each
General flying test Night with three solo take off and landings each
. IR test report with two approaches on aircraft for which multi -endorsement on
license is reauested. (for Multi—IR onlv)

N -

WN RV

v

Not satisfactory ]

Above is checked and verified by designated officer

Satisfactory

v

Note:

forwarded as per the request of individual.

Papers returned to applicant with |etter giving reasons for rejection for
compliance of complete requirement and re submission (no fee refund)

1. Applicant hasto meet all the requirements on the date of re-submission.
2. The paperswill bereturned to theindividual or the flying club through which they were

License issued/
dispatched by speed

post &  number
displayed on DGCA's
website

Note: For further details please go through the Aircraft Rules 1937 and CARs on the subject
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Annexure—|
File No.:
Dy. No.

Date of Receipt:
The checklist for generation of ATPL(A) in the computer shall be filled up for issue of
ATPL (Aeroplane) as per following:-

The details given below shall be filled up from the application from after verification from the submitted documents.
1. | Name of the Applicant

2. | Age/Dateof Birth

(Should not be less than 21 years on the date
of gpplication)

3. | Educational Qualification:

(passed class 10+2 with Phy & Math or
equivaent exam)

Please ensure that 10t & 12t shall be from recognized Board/ University. 12t shall have Physics and Maths.
Check; verification certificate is submitted.

| 4.| Medical Examination: | |
Check for medical fitness.

Verify the details of the knowledge papers submitted vide application form:-
5. | Knowledge: |
Paper Date of Result Valid upto

Air Regulation

a
) {not required for hold valid Indian CPL}

b) | Air Navigation

c) | Aviation Meteorology

d) | Radio Aids and Instrument

ATPL Composite

{in lieu of b) , c) &d) if applied for conversion}

Technical General
f) {not required, if applied for conversion and foreign ATPL is on
multi}
Technical Specific
g) or valid Indian CPL on Multi

{not required, if applied for conversion and foreign ATPL is on
multi}

(i) Alc Name..............

e)

(ii) Alc Name.............

Technical Performance
h) or valid Indian CPL on Multi

{not required, if applied for conversion and foreign ATPL is on
multi}

(i) Alc Name..............

(if) A/c Name.............

i) Signal reception test @sswpm.

In case of conversion of foreign license, Technical Specific result in respect of the aircrafts shall be given from the
contracting State. Holder of Valid Indian ATPL(H) Required to submit result of Technical General, Technical Specific
and Performance only. Technical performance is for A/c above 5700 Kgs All technical exams are valid upto two and
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half years only.

Page 43 of 43



Procedure Manual

6. Flying experience:
a) please see following details from the application form submitted for issue of ATPL(A):-

Training and Licensing Directorate

Rev. Jan 2009

Alc flown SINGLE ENGINE MULTI ENGINE AIRCRAFT INSTRUMENT TIME
@ AIRCRFAT
DAY NIGHT DAY NIGHT On Aircraft  Synthetic
Co- P1 Co- P1 Simu- [ Actu Simulator
Dual | Solo | Dual | Solo | UIT pilot us) PIC uiT pilot us) PIC | Total lated al hrs
D1 @1 @6 ] 6 M1 ® [ O |010] @) | (1@ ] a3 |14 | 15 (1
TOTAL
Note: write P1 U/s experience separately and do not include in Co -pilot column. (submit P1U/S) log book also )

Telly the total flying experience given in the application form by the applicant and calculated in the
following manner from the above table; -

Regquirement | Hrs Req. | Actual

Total flying experience details

(i) Total flying time (in this 50% of multi co-pilot hrs are counted) 1500
{col (13)} — {50% of col(6)+(10)}

(ii) Total as PIC (in this P1 U/S hrs are counted 50%) 500
{Col (2) +(4)+@)+(12)} + {50% of Col (7)+(11)}
Total Night flying experience (in this 50% of multi co-pilot night hrs are

(iii) | counted) 100
{Col (3) +(4)+@)+(11)+(12)} + {50% of Col (10)}

(iv) Total Instrument Time {col (14)+(15)+(16)} 100
(not more than 50 hrs shall be counted from col 16) (attach sortie wise statement )

X-country flying time

(v) | Total X-country by day and night (attach sortie wise statement ) 1000

(vi) | Total PIC X-country by day and night (attach sortie wise statement ) 200

(vii) | Total PIC X-country flying time by Night (attach sortie wise statement ) 50

If the flying experience datain gpplication form istelying then fill up in the computer checklig.

b) please see the following tablein the application form for experiencein last one year:

ATc flown SINGLE ENGINE MULTT ENGINE AIRCRAFT INSTRUMENT TIVE
P AIRCRFAT
DAY NIGHT DAY NIGHT On Alrcrait_ syntheti
- - i - imul
pual | Solo | Dual | solo | Ui | oo | OE | Pic [ um | e | e | Pic | Totar | SImu | Acty SR
D] @16 [ @06 6 M 1 © [ O | 1] @) | (©2) [ 13 | (14 | 05 (16)
TOTAL

Telly the preceding 12 months flying experience given in the application form by the applicant and
calculated in the following manner from the above table:-

Requirement

Hrs Req.

Actual

Total flying time (in this 50% of multi co-pilot hrs are counted)
{col (13)} — {50% of col(6)+(10)}

150

If the preceding 12 month flying experience datain gpplication form istdlying then fill up in the

computer checklig.
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o) please see the following table in the application form for experiencein last 6 months:

ATC flown SINGLE ENGINE MULTT ENGINE AIRCRAFT INSTRUMENT TIME
? AIRCRFAT
DAY NIGHT DAY NIGHT On Aircralt  Synthetic
- - i - Simul
Dual | Solo | Dual | Solo | UIT | s | G5y | PIC | U | st | iy | PIC | Total | Simur| Actu SmESer
O] @ O 6 (0] [G) O | () [ ) | 1@ | @3 [ (14 | (15 (16
TOTAL

Telly the preceding 12 months flying experience given in the application form by the applicant and
calculated in the following manner from the above table:-

Requirement Hrs Req. Actual
Total flying time (in this 50% of multi co-pilot hrs are counted) 10
{col (13)} — {50% of col(6)+(10)}

If the preceding 6 month flying experience data in gpplication form istdlying then fill upin the
computer checklis.

7. Skill: from the application form please verify the following:

a) Requirement Al/c Name duration [ Date of test | Valid upto [Tick If CPL/ IR valid on multi
()] general flying test by day

(GFT not required if CPL with multi isvalid) CPL is valid — Yes
(i) | general flying test by night

(GFT not required if CPL with multi isvalid)
(iii) | IR Test IR is valid - Yes

(IRnot required if CPL & IRwith multi is

valid)

Please ensure that:

For additional aircraft ratings:-

All the skill tests & instrument rating test shall be submitted in DGCA approved performa.

Each test reports shall be duly signed by the DGCA approved examiner & counter signed by
the aerodrome authorities and shall be submitted in original.
Allthe above tests i.e. 7. a) (i), (i) &(iii) shall be on the same aircraft type.

All the flying tests shall have been conducted only after the date of passing of DGCA exam
on that aircraft type.
If the tests are conducted on simulator, then ensure that they shall be on Level’'D’ Sim

Ensure technical result is submitted and

Verify the following details from the application form:-

b) Requirement Duration Date of Test Valid upto
()] general flying test by day

(ii) | general flying test by night

(iii) | IR Test
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8. Veify the ddtalls of following licenses and ratings filled in gpplication form;-

CPL Licence Number | Issue date Valid upto PIC endorsements | Co-pilot endorsements

IR Number Issue date last IR test date Last IR on Aircraft/sim Valid upto

Note: IR test is valid for one year from the date of test and it shall be endorsed on the Instrument rating issued on CPL. IR test shall
be on aircraft/ Level ‘D’ Simulator

RTR and FRTOL Number Date of issue Valid upto
details

Details of
RTR(A)/RTR(P)

FRTOL License

9. Flying Records
(Whether accident/incident free or not in

preceding 5 years)

10. Fee; Please ensure:-
Whether deposited
Amount is as required for the issue of License and rating
In case it has to be deducted from the airlines advance account, then ensure deduction

11. Ensure whether Defense personal has submitted as per the following requirment:

Condition Complied
i) Whether the applicant is/ was in the service of Defense Forces of India. Yes/ No
i) If serving, No Objection Certificate obtained from the concerned Hqrs. Yes/ No

iii) | If serving, indicate whether accident/incident free certificate for the preceding 5 | Yes/ No
years has been obtained from the concerned Hars.

iv) | If not serving, indicate the FOrce..........cooov i

and date of release... ..o iiiie i
(attach copy of release certificate)

12. If application is for conversion of foreign ATPL, please verify the following details from the
ATPL application:-

a) | Details of foreign license

i) Country of issue

ii) Name & Number of license ALTP-

iii) Date of issue of license

iv) Validity of license
v) Aircraft ratings (PIC/Co-
pilot)

vi) Instrument Rating
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b)

Details of foreign medical

i) Class & Date of foreign
medical

ii) Validity of foreign medical

c)

Have you enclosed the verification of foreign license and medical from
the contracting state’s regulatory authority

Yes/ No

d)

Name, address, website & e-
mail ID of the contracting
state’s flying training institute
from where you did training.

Details of passport & travel for flying training (enclose copy of all the pages)

i) Full Name on Passport:

ii) Passport Number:

iii) place of Issue:

iv) valid upto:

13. whether declaration has been signed by the applicant in the application form.
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Annexure—11

File No.:
Dy. No.
Date of Receipt:

Issue of Airlines Transport Pilot’s License (Helicopter) under ‘N’ of Schedule Il of the Aircraft

Remarks

1. Name of the applicant
2. Age Date of birth
(Should belessthan 21 years
on the date of application)
3. Educational Qualification (10+2 with Physicsand Math or equivalent)
4. Medical Examination
5. Knowledge
Air Regulation
Air Navigation
Av. M eteor ology
Radio Aid
I nstruments
Technical General
Technical Specific
Signal reception test
Note 1: (a), (b), (d), (d) & (h) arenot required in case CPL and IR arevalid,
Note 2: Tech. Performanceisnot required if aircraft isbelow 5700kgs

6. Experience

| (@ Total Flying

(b)

(c)

Out of |(a) above
experienceduring
last oneyear

PIC Flying

(or as Co-pilot
performing under
supervision of check
pilot, the duties and
functions of PIC)

Congsting of

(i) CrossCountry flying

asPIC (Day & Night)

(i)Out of (i) above, Solo
night cross country
flying

(d) Total Cross Country Flying
(e) Total night flying

Date

Requirements Actual

1000hrs
100 hrs

250 hrs

150hrs

50hrs

200 hrs
20 hrs
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(f) Ingrument flying 40hrs
(of these 100 hrsnot more
than 50 hrsshall bean actual flight)

[l. Within a period of 6 months 10hrs
Immediately preceding the
Date of application
7(@ Skill Test (within preceding
6 months of application)
DAY GFT
NIGHT GFT

7 (b) SKill Test with 2 approaches
IR/Flight test carried out within
thelast 6 monthsby DGCA
approved examiner

8. Other Requirements:
(&) CPL No. & validity
(b) COP No. & validity
(c) Ingrument Rating No. & validity

9. Accident freeflying records
certificate

10. (A) Feefor issueof ATPL:
() with oneaircraft rating  Rs. 5000/
(i) for additional a/crating Rs. 5000/
(iii) for open rating upto Rs. 5000/-
5700 KgAUW if PIC

(iv) flying 1000 hr s done on any
aeroplanehaving AUW

14,000 kgs

(@)P1C Flying (500 hrs)
(b)Aircraft Rating (four Type)

(v) Authority to debit licence
Fees to advance deposit

Account of club or PO

11. Photographs (Three)
12. NOC for serving defence officers/
Retirement Certificate for retired

Officers

Rev. Jan 2009
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Annexure— 111
File No.:
Dy. No.
Date of Receipt:
Issue of Commercial PFilot’s License (Aeroplane) under *J of Schedule Il of the Aircraft

Remarks

1. Name of the Applicant

2. Age/Date of Birth
(Should not belessthan 21
years on the date of

application)

3. Educational Qualification:
(passed dlass 10 or equivaent
exam)

Medical Examination: On and accepted

as

Knowledge Date
(a) Air Regulation
(b) Air Navigation
(c) Av. Meteorology
(d) Technical General
(e) Technical Specific
(f) Signal reception test

6. Experience: Requirements Actud
|.a) Total Flying 200 hrs hrs.
b) PIC Flying 100 hrs. hrs
¢) Solo Cross Country
Flight
(with oneflight of 300 20hrs hrs.
NM with Two Full Stop
Landing)
a Ingrument Hying(Out 10 hrs
of these 10 hours not
more than five hours
should be on synthetic
flight trainer)
b Nignt 5hrs
0 10 Take off/Landings
During preceding six 15hrsU/S hrs
month of the date of
application
PIC

Page 50 of 50



Procedure Manual

Training and Licensing Directorate

Rev. Jan 2009

7a

Skill Test
(Within preceding Sx months
of the date of gpplication)

() Day
Generd Hying Test

(B) Night

7b.

SKill Test with 2 approaches
IR/Fit test carried out within
the last 6 monthsby DGCA
approved examiner

Other Requirements:

d COP No.

Vdid upto

Flying Records
(Whether accident free or not)

10.

A) Feefor issueof CPL :
i) With one
arcraft rating
ifor open rating upto
1500 kgs A.U.W.
(if four different types of
arcraft are endorsed)
B) Authority to debit license
feesin advance deposit
account of the club

OR
DD/Indian Postal Order ()
No. dated For Rupees

11.

Photographs (three)

12.

NOC for serving defence
officers/ Retirement
Certificatefor retired
officers
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Annexure— 1V

FileNo.:
Dy. No.
Dateof Receipt:

Issue of Commercia Pilot’s License (Helicopter) under ‘K’ of Schedule Il of the Aircraft
Remarks

1. Name of the applicant
2. Age Date of birth
(Should belessthan 17 years
on the date of application)
3. Educational Qualification
(Passad Class 10 or equivalent)

4. Medical Examination on and accepted
5. Knowledge Date

a.  Air Regulation on

b. Air Navigation on

c. Av. Meteorology on

d. Technical General on

e. Technical Specific on

f. Signal reception test on
6. Experience Requirements Actual

A. During preceding 5 years of the date of application

(@ Total Flying 150hrs hrs
(b) PICFlying 50 hrs hrs
(c) Solocrosscountry 10hrs hrs
(d) Instrument Flying 10hrs hrs.

During preceding 6 months
Of the date of application

(@ PIC Flying
(out of these not lessthan 5 hrs
should be by night which
shall include not lessthan 10
take offsand 10 landing patterns
by night)

OR
B. For Prof. Pilotslicense holder
having done 500 hrsasPIC
flying on aer oplanes)

a) Total flight time (dual and solo) 30 hrs hrs.
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7.

10.

11.

12.

b) PIC flying 2hrs
b) Out of (b) above, Solo 5hrs
X-country flying
Flight timewithin last 6 months
from the date of application 5hrs
Other Requirements: COP No.
Validity upto:
SKkill Test :
General Flying Test Aircraft
a) Day
b) Night
Flying Records

(Whether accident free or not)

a) Feefor issueof License:
i.  With one hdlicopter

rating Rs.5000/-
i for issue of additional
aircraft rating Rs.5000/- each

il for open rating for all
single engine air cr aft
having A.U.W. not

exceeding 1500 kgs. Rs.5000/-
Total :
b) Authority to debit license
feesto advance deposit
account of theclub
OR

Indian Postal order(s) No.
At ‘A’ above dated
for Rupees

Photographs (three)
NOC for serving defence officers/

retirement certificatefor retired
officers

Rev. Jan 2009

hrs

hrs

hrs

Date
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Annexure- V

File No.:
Dy. No.

Date of Receipt:
Issue of Private Pilot’s License (Aeroplane) under ‘E’ of Schedule |1 of the Aircraft

1. Name of the applicant
2. Age Date of birth

(Should belessthan 17 years

of age on the date of application)
3. Educational Qualification

(Passed Class 10 or equivalent exam.)

4. Medical Examination on and accepted
5. Knowledge Date

a on
b) on
0 on
d) on
6. Experience: Requirement Actual

A. Totd Rlight time (Dual/0lo) 40hrs hrs

B. Sdoflighttime 20 hrs hrs

During preceding 12 months
From the date of application
7. Skill Test: Flying test done on
(within preceding 6 months of
the date of application)
8. Flying Records
(Whether accident free or not
9. a) Feefor issueof License:

I. with oneaircraft rating Rs.5000/-

ii. for issue of additional
aircraft rating Rs.5000/- each
b) Authority to debit license
fees to the advance deposit
account of the club
OR
PO / DD No.
at ‘A’ above dated Total: Rs.
10. Photographs (two)

Annexure- VI
FileNo.:
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Dy. No.
Date of Receipt:
Issue of Private Pilot’s License (Helicopter) under ‘F of Schedule Il of the Aircraft
1. Name of the applicant
2. Age Date of birth
(Should belessthan 17 years
of age on the date of application)
3. Educational Qualification
(Passed Class 10 or equivalent exam.)

4. Medical Examination on and accepted
5. Knowledge Date
) on
b) on
0 on
d) on
6. Experience Reguirement Actual
A. Totd Hight time (Dud/s0l0) 40 hrs hrs.
B. Soloflight time 15 hrs hrs.

During preceding 12 months
From the date of application
7. SKill Test: Flying test done on (type
of (date)
(within preceding 6 months of
the date of application)
8. Flying Records
(Whether accident free or not
9. a) Feefor issueof License:

I. with oneaircraft rating Rs.5000/-

il. for issue of additional
aircraft rating Rs.5000/- each
b) Authority to debit license
feesto the advance deposit
account of the club
OR
IPO / DD No.
at ‘A’ above dated Total: Rs.

10. Photographs (two)
Annexure- V|

File No.:
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Dy. No.
Date of Receipt:
Issue of Instrument Rating (Aeroplane/Helicopter) under ‘O’/'P of Schedule Il of the Aircraft
1. Name of the applicant
2. Age Dateof birth
(Should belessthan 17 years
of age on the date of application)
3. Educational Qualification
(Passed Class 10 or equivalent exam.)

4. Medical Examination on and accepted
5. Knowledge Date

a on

b) on

0 on

d) on
6. Experience Reguirement Actual

A. PICflying 100 hrs hrs.

B. Solo X-country flight time 50 hrs hrs.

C. Indrument time 40hrs hrs.

(of these not more than 20 hrs

may be ingrument ground)
D. Ingrument time completed 5 hrs hrs.
Within legt 6 months
7. Other Requirements: COP No. & validity
Current licences & validity

8. Skill Test(2 approaches): Flying test doneon (typeof ........ )

(within preceding 6 months of
the date of application)
9. Flying Records
(Whether accident free or not
9. a)Feefor issueof IR: Rs.5000/-

b) Authority to debit license
fees to the advance deposit
account of the club
OR
IPO /DD No. at ‘A’ above dated Total: Rs.
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Annexure- VII|I

FileNo.:
Dy. No.
Date of Reipt:

Issue of Radio Telephone Operator’s Licence under Section ‘Y’ of Schedule Il of the Aircraft
Remarks

1. Name of the applicant
2. Age Dateof birth
(Should belessthan 17 years
of age on the date of application)
3. Educational Qualification
(Passed Class 10 or equivalent exam.)

4. Medical Examination on and accepted
5. COP Details: No. of RTR(A) COoP | ssued on Validity
6. a) Feefor issueof FRTOL.: Rs.5000/-

b) Authority to debit license
feesto the advance deposit
account of the club

OR
IPO /DD No.
at ‘A’ above dated Total: Rs.

7. NOC for serving defence officers/
Retirement Certificate for Retired Officials
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Annexure- | X

FileNo.:
Dy. No.
Date of Receipt:

Grant of PIC/Co-Pilot with IR endor sement on ------ type of aircraft in respect of

1. Name of the applicant
2. Licence Details;

(i) CPL No. Valid upto
(i) FRTOL No. Valid upto
(iii) RTR(A) No. Valid upto
3. Medical Examination on and accepted

4. Medical Assessment:
5. Technical Papers.
6. a)Fee: Rs.10,000/-

b) Authority to debit license
feesto the advance deposit
account of the club

OR
IPO /DD No.
at ‘A’ above dated Total: Rs.
7. Flying Training:

(@) FID approval
(b) Skill Test CA40(B) by day
(c) Skill Test CA40(B) by night
(d) IR/duration 50 min. with
Minimum 2 approaches
(e) 10route checksincluding
5 by night
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Annexure— X

FileNo.:
Dy. No.
Date of Receipt:

RENEWAL OF INSTRUMENT RATING OF AEROPLANE/HELICOPTER

Name of the applicant
Employer/Sponsor:
Nature of Licence held and its validity period
Requirement
Date of Medical valid upto
Detailsof IR Tests
Dateof Test
Typeof aircraft/Helicopter
Name of examiner
Duration of test
No. of approachescarried
Assessment
5. FRTOL No. valid upto
RTR No. valid upto

PODNPRE

5. Whether approval of IR test wastaken, details
6. Fees Rs. 2500/-
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Annexure-Xl|

FileNo.:
Dy. No.
Date of Receipt:

PIC ENDORSEMENT ON A-320 AIRCRAFT

M/S ----mmmmmeeeee have forwarded the following documents/papers i.r.o Capt. --------------- for

grant of Co-pilot with IR endor sement on -----type of aircr aft.

1
2.
3

4.

Details of Licence

CPL/ATPL No. valid upto

FRTOL No. valid upto

RTR No. valid upto
Date of Medical

REQUIREMENTS:

1. FID APPROVAL

© N o gk~ w0 DN

a

b
c
d.
e. Fees: Rs. 5000/

PROGRESSREPORTSFOR THE ENTIRE SMULATOR SESS ON
PILOT TRAINING RECORD

ELT TRAINING COMPLETION CERTIFICATE

A-320 COURSE COMPLETION CERTIFICATE

LOW VIS BILITY OPERATION CERTIFICATE

CIRCUITS & LANDING OF 3HRS.

10 PIC ROUTE CHECKSWITH MINIMUM 5BY NIGHT

CA-40 aDay & Night

. IR/LR Check on Aircraft

CA-39 for---months ---and
Total flying

Page 60 of 60



Procedure Manual Training and Licensing Directorate Rev. Jan 2009

ANNEXURE-XII
RENEWAL REQUIREMENTSFOR LICENCES & RATINGSAT A GLANCE
NAME EXPERIENCE | EXPERIENCE | SKILL TEST | MEDICAL | FRTOL/RTR
(Last 6 (Last 12 (Last 6
months) months) months)
PPL(A) S5hrsasPIC Day or Night Yes FRTOL(R)
CPL(A) Ten hrs. PIC Day & Night Yes Should be
(50% of Co- Valid
Pilot time to be
counted
towards PIC
time)
ALTPA) | Ten hrs. PIC Day & Night Yes Should be
(50% of Co- valid
Pilot time to be
counted
towards PIC
time)
PPL(H) Fivehrs. Day Yes Not
or necessary
Night
CPL(H) Five hrs. PIC Day Yes Should be
(50% of Co- or valid
Pilot time to be Night
counted
towards PIC
time)
ALTP(H) | Ten hrs. PIC Day yes Should be
(50% of Co- or valid
Pilot time to be Night
counted
towards PIC
time)
FRTOL Yes RTR bevalid
PL(G) Three hrs. Day Yes Not
Flight time or Or necessary
Twenty  take Night
offs and
landings
PL(B) Minimum five Day Yes Not
ascents, out of Or Necessary
which one Night
should be over
1500 M.
PL(M) Fivehrs. Day Yes Not
or necessary
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Night

IR(A)

Day
Or
Night

Yes

Yes

IR(H)

Day
Or
Night

Yes

Yes

AFIR(A&H)

FIR (A&H)

Twenty hrs +
Competency
Checks
Twenty hrs. +
Competency
Checks

Day or Night
+Oral/Written
Exams.
Day or Night
+Oral/
Written
Refreshers
Course

Yes

Yes

Yes

Yes

FIR (G)

Ten hrs.

Day or Night
+ Refreshers
Course

Yes

Yes
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Annexure-Xll|1

Name of Operator

Date of Application

Name of Pilot

Remaks

Nationdlity / DOB & Age

License Category & Number of
issuing Authority

Rating & Endorsement

Whether license verified from
issuing Authority/Operator
Totd flying Experience

Totd asPIC

Tota Experience on Type

Totd as PIC on Type

On type experiencein last 6
months

Medicd Detals

VisaDeals

Security Clearance:

MHA
DRI

NCB

Ord/Air Regulation Examination
Passed on

Type Rating / ingtructor/
examiner / Cat-11/ Cat-I11
approved By the board

Period of Vdidaioni.e 90 days
/9 months/ 1 year

Fee Details /Date/DD
No./Amount Rs. 5,500 or Rs.
500/- Deduction from Advance
Account
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Training Programme
of
Officers of operationsdiscipline
Working
In

Training and licensing Directorate
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Training and Licensing Directoratein DGCA

(including Regional offices)

DIRECTOR GENERAL

JDG
Incharge of Hight Crew Lic.

DDG
In-charge of Hight Crew Lic.

DTL
DDTL DDTL
ADTL ADTL
DAW Dedhi Region DAW Mumbai DAW Kolkata DAW Chennal
ADTL Region ADTL Region ADTL Region ADTL
[
CAW Lucknow
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Organization set-up of
Training and Licensng Directorate
DGCA HEADQUARTER

[ Director General ]

'

Joint Director Generd

I

Dy. Director Generd

I

Director ]

N\

|
. \
< Dy.Director > < Dy.Director >

l l
<Asslt. Director > <Asstt. Director >

< SO(L-1) > < SO(L-11) >
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1. FUNCTIONSOF TRAINING & LICENSNG DIRECTORATE:

11

Training and licensng Directorate of DGCA hastwo main sectionsto carry

out various functionsrelated to pilot licenang. A list of functions of each section is
asunder:-
Licensing- Section:

1
2.

10.

11.

14.
15.

16.
17.
18.

Policy pertaining to renewd of licenses of arcrew personnd.

Renewd of dl arcrew licensesinduding disposd of generd enquiries pertaining
to renewals.

Grant of extenson of aircraft rating to include additiond types of aeroplanes,
open raing, Night Rating etc. and Filot-in-Commeand endorsament on various
type of arcraft.

Cases rdaing to accidents and infringement of rules by licensed aircrew
personnel and disciplinary action againgt them.

Parliamentary question and métters pertaining to unemployed aircrew personnd.

Budget and accounts including Advance Deposit account.  Maintenance of
Advance Deposit and Revenue regigers.

Maintenance of cards of aircrew personnd and personnd returns received from
different airlines operators.

Proficiency checks, their checking and pogting.

Pogting of type endorsements and renewd intimations of aircrew licenses
received from the Regiond Directors, Cacuttal Bombay / New Dehi/ Madras.

Maintenance of Regigers for various types of licenses giving records of renewds
of arcrew licenses.

Maintenance of regigers for type rating, PIC endorsements, and infringement of
Rules/ Accidents etc.

Endorsement of medica restrictions on licenses and R/cards.

Compliance of materid for sx monthly and yearly progress reports of Civil
Aviaion.

Compliance of Higtory of Pilots consequent upon accident.

Checking of Log Books with aview to detecting infringement of Rule 42A of
Indian Aircraft Rules, 1937.

Amendment to Indian Aircraft Rules, 1937.
VVIP flights— Proficiency checks of flight crew.
Delegation of Powersrdating to renewa of licenses.
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10.
11

Licensng-l1 Section:

Issue of arcrew licenses/ratings of the categories shown below including
disposal of generd of particular enquiries pertaining to issue of license:

(@ Student Rilot’s License (Aeroplanes, Helicopters, Gliders and Baloons);
(b) Private Filot’s License (Aeroplanes);

(c) Commercid Filot's License;

(d) Airline Trangport Pilot's License;

(€ Instrument Rating;

() Assgant flight Ingtructor’ s Reting (Aeroplanes);
(9) Hight Indructor’s Reting (Aeroplanes);

(h) Right Ingtructor’s Reting (Gliders)

(i) Glider Rilot'sLicense;

(j) Private Helicopter Rilot's License;

(k) Commercid Helicopter Rilot’s License;

() Student Navigator'sLicense;

(m) Hight Navigator's License,

(n) Hight Radio Telephone operator’s License;
(0) Hight Radio Telephony Operator’s License;
(p) Private Pilot’s License (Baloons)

Revdidation of foreign license (FATA)
Converson of foreign licensesinto Indian Licensesin their corresponding
categories.

Policy nretters regarding the issue of Indian and Foreign aircrew licenses.
Amendmentsto Licensing Rules.

Delegating of powersin respect of Licensing rules.

Exemption from Aircraft Rules for the issue of Indian Licenses.

Policy matters pertaning to conducting medical examination and their
assessment.

Disposd of medica reports pertaining to the issue and renewa of arcrew icenses
and correspondence connected therewith.

Parliament Questions relating to issue of arcrew licenses.
Budget for expenditure to be incurred for items pertaining to L-2 Section.
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2. Fadlowing Air Crew Licensss and Ratings are issued/ renewed by Training
and Licensng Director ate:

The requests for issue of the following licences and ratings are received by the Licensng
[l (L-11) Section a DGCA Headquarters.

i)
i)
ii)

V)

i)
xiii)

Xiv)

XVi)
XVii)
Xviii)

XiX)

XXI)

XXii)

Private Pilot’ s Licence(Aeroplanes)

Private Pilot’ s Licence(Hdlicopter)

Filot’'s License (Gliders)

Rlot's Licence (Baloons)

Alot’s Licence (Microlight)

Commercid Filot’s Licence(Aeroplane)
Commercid Pilot’s Licence(Hdlicopter)
Airlines Transport Filot's Licence(Aeroplane)
Airlines Trangport Rilot's Licence (Helicopter)
Student Hight Navigator’s Licence

Hight Navigator's Licence

Hight Radio Teephone Operator’s Licence
Hight Radio Tdephane Operator’s Licence(Restricted)
Instrument Reting(Aeroplane)

Instrument Rating(Helicopter)

Assgant Hight Indructor’ s Reting(Aeroplane)
Assgant Flight Ingtructor’ s Rating(Aeroplane)
Hight Indtructor’ s Rating(Aeroplane)

Hight Ingtructor’ s Rating(Helicopter)

Student Rilot’s Licence(Hdicopter)

Student Filot's Licencg(Micralight)

Student Pilot’s Licence(Bdloons)
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3.1

3.2

3.3

TRAINING OF OPERATIONS DESCIPLINE OFFICERS

To edablish gppropriate regulatory control over the pilots and operators in the mogt
effective and efficent manner, traning of officers in various fidds of advanced aviaion
technology has become an important tool. Initid traning of newly recruited Ast.
Director of operations though may be having Civil Avidgion background is conddered
esentid, for effective discharge of ther duties and responghilities vesed in them.
Equaly important is the refresher training of officers, dready serving in the department,
on vaious subjects and topics and periodic traning on sdected specid topics reaed to
their functions and duties.

The ddals of the training requirements for the officers with the intention to provide
Basc, Refresher, Specidized traning in the fidd of flight crew licenses for issue/
renevas endorsement/ vdidation of foregn licenses ingpection of flying traning
inditutes’ conducting of ora examinations, and regulatory control. The purpose of the
traning is to ensure that officers of operations discipline are in tune with the ICAO
requirements, procedures, rues, regulaions etc., by laying down the procedures and
curricula for training in order to enhance the levd of knowledge, dandardize the training
programme and to deive the maximum benefit from the time and energy invested in
imparting training.

All officers who join the Operations Distipline are reguired to undergo training course a
Civil Aviaion Training Centre Allahabad. The training course imparts knowledge on,

Air Traffic services

Aerodrome control

Approach Control

Area Control

Annex-11

Aerodrome Standardsi.e. Annex-14

Radio and Navigationd Aids

Avigion Meteorology

Hight Flanning
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3.5

NOTAMS

AlIP/ AIC

Air Legidaion

Dangerous goods

Airport FHre Fghting facilities
Avidion fud qudity control
Bomb threet inspection

Subsequently, the officers are subjected to OJT on specific functions such as Aerodrome
Licenang procedures, Crew Licensng Procedure, Air Operding Permit Reguirement,
Hight Crew Traning and Standards ATC invedigdaions by Senior Officers of the
Operdions Disdpline to which the new officers are atached. The Head of Office decides
the specific field of working of the officer.

Notwithstanding the above, dl the officers are advised to acquire knowledge in dl aress
of Hight Crew Licensng, Aerodrome Licensng, Air Trangport Operdions requirement,
Hight Crew Traning and Sandads ATC invedtigaions, Hying dub ingpections, Ord
examinaions for issue of various Student Rlot Licenses Ord examindtion for issue of
RTR(A) dong with WPC, irrepective o ther spedidization and undergo traning as and
when deputed by Hdgrs.

TRAINING OF OFFICERS OF DIRECTORATE OF TRAINING AND
LICENSING

The officers posted in Traning and Licensng Directorate are trained on job with the
senior officers of the Directorate. The officer istrained on

Policy pertaining to renewd of licenses of arcrew personnd.

Aircraft Rules pertaining to crew licenses ad thelr implementation.

Standard and Recommended practices of ICAO Annex-1

Checking of Log Books with aview to detecting infringement of Rule 42A of
Indian Aircraft Rules, 1937.

Checking of ill test reports
Checking medica assessments

D W DN P
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10.

11

14.

Examination of flight training records
Fee requirement for issue/renewa/endorsement

Renewa of dl arcrew licenses induding disposal of generd enquiries pertaining
to renewals.

Examination of documents for Grant of extenson of aircreft rating to include
additiond types of aeroplanes, open rating, Night Reting etc. and Rilot-in-
Commeand endorsement on various type of arcraft.

Issue of flight crew licenses and conversion of foreign licenses
Vdidation of foreign licenses

Pend action on recommendetion of ar safety directorate on matters relating to
accidents and infringement of rules by licensed aircrew personnd and disciplinary
action againg them.

Maintenance of cards of arcrew personnd and personnd returns received from
different airlines operators.

5. RECURRENT TRAINING

Periodicd recurrent training is organized by way of mestingsin-house lectures/ every sx
months to disseminate the necessary information to dl officers 0 as to updae ther
knowledge and working sills. Broady, the following topics will be discussed in the
periodic recurrent training:-

Specid cases dedt during the last period
Amendmentsin CAR

Amendment to ICAO annex-1

Apprise with latest flight crew licenang circulars
Discussons on rdevant ICAO Documents
Sharing of experiences during ingpections
Standardization of Air Legidation written exams

NouokrwhpE

(A. K. Sharan)
Dy. Director Genera
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(YEAR - 2008)
SI. | Program Dates day | Participants details Conducted
No. & time by
1. | Refresher — review of | 4™ Feb 1 Sh. M. T. Bokade, DDTL | Director
licensing procedure in | (10 -12:00) Sh. V. P. Singh, ADTL (A. Sardana)
DTL Sh. S. S. Trikha, SO L-I
(Procedure Manual) Sh. B. L. Pal, SO L-I
2. | Review of procedure of | 10 April 1 Sh. A. Sardana, Director | DDG(AKS)
taking penal action | (10-12:00) Sh. M. T. Bokade, DDTL
i.r.o. pilots involved in Sh. V. P. Singh, ADTL
accident/ incident. Sh. S. S. Trikha, SO L-I
Sh. B. L. Pal, SO L-I
3. |Review of issue/ | 12" june 1 Sh. A. Sardana, Director | DDG(AKS)
renewal of licenses on | (10 —12:00) Sh. M. T. Bokade, DDTL
the basis of medical Sh. V. P. Singh, ADTL
examination (CA-35) Sh. S. S. Trikha, SO L-I
Sh. B. L. Pal, SO L-I
5. | Adoption of | 2" July 1 Sh. A. Sardana, Director | DDG(AKS)
Amendment 166 & 167 | (10 -13:00) Sh. A. K. Bhardwaj, DDTL
to Annex-1 in aircraft Sh. V. P. Singh, ADTL
rules 1937.
4. | Refresher —overview of | 4™ Sept 1 Sh. A. K. Bhardwaj, DDTL | Director
the licensing procedure | (10 — 12:00) Sh. V. P. Singh, ADTL (A. Sardana)
and review of Sh. S. S. Trikha, SO L-I
regulatory provisions. Sh. B. L. Pal, SO L-I
6. | Review of amendments | 15" November | 1 Sh. A. Sardana, Director | DDG(AKS)
schedule-l1l & other | (10 -13:00) Sh. A. K. Bhardwaj, DDTL
relevant rules of Sh. V. P. Singh, ADTL
aircraft rules-1937
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(YEAR - 2009)
SI. | Program Dates day | Participants details Conducted
No. & time by
1. | Refresher — review of [ 7" Jan 1 | Sh.A. K. Bhardwaj, DDTL | Director
licensing procedure in | (10-12:00) Sh. V. P. Singh, ADTL (A. Sardana)
DTL Sh. Yashpal, SO L-I
(Procedure Manual) Sh. B. L. Pal, SO L-I
2. | Refresher on | 28™M Jan 1 Sh. A. Sardana, Director | DDG(AKS)
compliance of annex-1 | (10-12:30) Sh. A. K. Bhardwaj, DDTL
requirements. Sh. V. P. Singh, ADTL
Sh. Yashpal, SO L-I
Sh. B. L. Pal, SO L-I
3. | Presentation for class-Il | 14" Feb 1 Class-1l medical Director
medical officers on [ (10 -12:00) examiners approved by | A. Sardana
requirement of pilot Licensing authority &
licensing. ADTL
V. P. Singh
4. | Review of procedure of | 13t March 1 Sh. A. Sardana, Director | DDG(AKS)
taking penal action | (14:30 - 17:30) Sh. V. P. Singh, ADTL
I.r.0. pilots involved in Sh. T. Mohanchandra,
accident/ incident. ADTL
Sh. Yashpal, SO L-I
Sh. B. L. Pal, SO L-I
5. | Refresher —overview of | 2" July 1 Sh. A. Sardana, Director | DDG(AKS)
the licensing procedure | (10 -13:00 AM) Sh. A. K. Bhardwaj, DDTL
and review of Sh. V. P. Singh, DDTL
regulatory provisions. Sh.T. Mohanchandran,
ADTL
6. | Review of amendments | 4" Sept 1 Sh. A. K. Bhardwaj, DDTL | Director
schedule-ll & other | (10 - 12 AM) Sh. V. P. Singh, DDTL (A. Sardana)
relevant rules of Sh. Yashpal, SO L-I
aircraft rules-1937 Sh. B. L. Pal, SOL-I
7. | Refresher on | 15™ November| 1 | Sh. A. Sardana, Director | DDG(AKS)
inspection/ surveillance | (10-13:00AM) Sh. A. K. Bhardwaj, DDTL
of  flying  training Sh. V. P. Singh, DDTL
institutes Sh. Mohanchandran,
ADTL
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ATTENDANCE SHEET
Training and Licensng Director ate
(8-6/2009L-1)
Name of the Training / cour se
Duration and time:
Venue:
SI.No. | Name Designation Signature Remarks
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Training/ cour se notice

Training and Licensng Dir ector ate
(8-6/2009L-1)

Subject: Participationin training cour se.

1 Following officersarerequired to attend the training cour se:-

2. Details of the cour se:-
Name of the Training / course:

Duration and time:

Venue:

(A. Sardana)
Director Training and Licensing

To
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